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	SOUTHEAST PTA CHECK REQUEST FORM
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	Check #
	
	
	 Date 
	XXXX
	
	Amount  $ 
	X

	Budget Line Item
	
XX

	Itemized Description
	
XX

	

	

	Check made payable to:
	
X

	ATTACH ALL INVOICES AND RECEIPTS.  YOU MUST HAVE THE APPROVAL OF 
BUDGET AND FINANCE BEFORE GOING TO THE TREASURER FOR A CHECK.

	Approved by
	
	
	
	
	

	
	(B&F)
	
	(President)
	
	(Treasurer)
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